
Spencerville Local School District Use 

of Facilities Application/Contract 

Name of Group/Organization _______________________ _ 

Date(s) of Meeting or Event _______________________ _ 
Purpose of Function __________________________ _ 

Person(s) Responsible __________________________ _ 
Number of People Attendin

,,__ _______ _ 

The facility will be used between the hours of ____ AM/PM and _____ AM/PM 
-To include set-up and clean-up of facility

Parts of the building being requested: Please check all that apply. 
Large Gymnasium ___ _ 
Small Gym 
Kitchen 
Cafeteria 
Classroom(s) 
Meeting Room 
Outdoor Area 

Other 

____ ( cook required to be on duty at user expense) 

___ (how many?) 

___ (specify) _______________ _ 

The User(s) Agrees to the Following: 

1. The user will pay a fee of$ _________ _

2. The user agrees to pay a bond/deposit of$ _______ , refundable at the time of the
expiration of the agreement provided that the facility has been left in an appropriate condition.

3. To use only those parts of the building or grounds that were requested.

4. To ensure that any furniture and equipment moved during the use of the facility is replaced,
that the facility will be left in a clean and tidy condition, that proper care is taken of the
premises during use and any damage from such use, whether caused by recklessness, or the
willfulness of the user(s ), or the servants, agents or invitees of the U ser(s ), is repaired or replaced
at the user's own cost.

5. That there will be no alcoholic beverages of any kind consumed, tobacco products used or
illegal drugs used by anyone associated with the user(s) while on School premises.



6. The School reserves the right to terminate this agreement immediately by notice in writing
at its absolute discretion for violation of #3, #4 and/or #5 above.

7. The user(s) must give written notice to the School of any accident resulting in bodily injury

or damage to the property of the School or others occurring on School premises or in any way
connected with the use of School premises within 24 hours of the accident. This notice must

include details of the time, place and circumstances of the names and addresses of any person(s)

witnessing the accident.
******* 

IN ADDITION, the user(s) undertakes and agrees to hold harmless the school, school board, school board appointed 

officials, principals, teachers and all other school employees, volunteers or representatives and all persons and bodies 

corporate acting for or on behalf of them, against all liability, claims, demands, actions, suits, damages, proceedings, costs, and 

expenses ( including reasonable attorney fees) whatsoever (including injury to persons and damage to property) for which 

they may be or become liable directly or indirectly arising out of the use of School premises by the user(s) (or the servants, 

agents, or invitees of the user(s)), and for such further sums in excess of those contained in any insurance policy procured by 

user(s) relating to the use of the school premises or for such amounts as may not be payable under any such insurance policy. 
******* 

Accepted on behalf of the user(s)(organization) ________________ _ 

Title Date By ____________ _ ---------- ----------

Contact Person. _________________ Telephone __________ _ 

Address ___________________ _ 

Email Address -------------------

Spencerville Local School District 

Approved By: ___________ Title: _______ Date _______ _ 

___________ Joel Hatfield, Supt. Date 
----------

sv1
Text Box
 Cindy Endsley, Supt
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